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election. "Census Tract" elections in March. "At Large" elections. either
immediately following the Census Tract elections in March. or. in April. as
determined by the Planning Committee. All newly elected or reelected

.. committee member two-year terms will commence at the convening of the
May Committee meeting.

Community Planning Committee Duties

It shall be the duty of the Planning Committee to cooperatively work with
the Planning Department and as appropriate, the City Manager, throughout
the planning process, including but not limited to the formation of
long-range community goals, objectives and proposals or the revision
thereto for inclusion in the Community Plan.

It shall be the duty of each Committee member to attend all committee
meetings. Monthly meetings are held the fourth Monday at the Linda Vista
Library at 7:00 p.m., unless otherwise noticed (i.e., a Monday holiday may
move the meeting to the third Monday of the month). When an active plan
update is underway, regular meetings shall be periodically held by the
Planning Committee to meet with the Planning Department at a mutually
agreed upon time and location.

Procedure for conducting Committee business. Unless otherwise indicated
by policy and procedures spelled out, herein or elsewhere by the
Committee, Robert's Rules of Order shall be used as the guide for
conducting the business meetings of the Committee.

An "excused absence" is one in which a Committee member has notified
one of the officers of an impending absence verbally, or within a week
subsequent to the meeting, contacted the President in writing requesting to
be excused from the meeting.

A quorum, defined as a majority of the non-vacant seats of the planning
committee, must be present in order to conduct business and/or to vote on
projects or actions at regular committee meetings. A report of attendance
and a copy of Committee approved minutes which include the votes taken
on each matter acted upon for each meeting shall be available for public
distribution and shall be submitted to the Planning Department within
14 days upon approval by the Committee. Committee resolutions on
specific projects should indicate whether or onto a quorum was present,
whether or not the applicant appeared before the planning group, and when
and what type ofnotification the applicant received requesting his/her
appearance at the planning group meeting.
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The Committee shall maintain at the Linda Vista Public Library a complete
public file of copies of all minutes of the Committee. Advance notice shall
be considered given when posted at the Linda Vista Public Library. The
Committee shall seek to have all notices published in the local paper.
Unless otherwise provided for in these bylaws, notice to the public shall be
given at least five (5) days in advance of the meeting. See Exhibit C,
attached.

The Planning Committee may hold meetings other than regularmeetings in
accordance with the following policy: other special community meetings to
conduct definite ~d specified business shall be called by the Board at the
written request of ten board mem~ or upon the submission to any
Board Officer of a petition for such meeting signed by one hundred
community adult residents, real property owners, or business owners. At
least ten (10) days prior to any special community meeting, written notice
of the meeting shall be given to each Board member by the Chairperson or
the officer receiving the request or petition. Adequate notices shall be
posted at the Linda Vista Public Library and Community Bulletin Board at
the Linda Vista Shopping Plaza. Executive sessions shall be prohibited.
All meetings of committees and subcommittees shall be open to the public
and shall be conducted in accordance with Robert's Rules of Order except
as otherwise provided in Council Policy No. 600-24 and/or committee
bylaws.

It shall be the duty of the Committee to periodically seek community-wide
understanding of and participation in the planning and implementation
process as specified in Article II, Section 1. The Committee shall give due
consideration to all responsible community consideration to all responsible
community attitudes insofar as these are deemed to be in the best
long-range interest of the community at large. It shall also be the duty of
the Committee, when reviewing development projects, to allow
participation of affected property owners, residents and business
establishments within proximity to the proposed deveiopmellt. The
Committee shall inform the project applicant or representative each time
that such review will take place and provide the applicant with an
opportunity to present the project. Any interested member of the public
shall be given an opportunity to offer input on projects during planning
committee meetings.

Planning Committee meeting agendas are open to pertinent input from all
Planning Committee members, general members, and the public. Anyone
wishing to place an item on the agenda must contact the Chairperson at
least ten (10) days prior to the meeting. Agendas should be available to
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the public no less than five (5) days prior to the meeting. The Planning
Committee shall give due consideration to all responsible community
attitudes insofar as these are deemed to be in the best long-range interest of
the community at large.

To ensure the opportunity for public testimony and fair and reasonable
debate there shall be open discussion on all motions made and seconded.
All agendas of the Committee shall include an item for community
concerns. Each organized presentation may be limited to a maximum of
fifteen (15) minutes each. See attached "Presentations" list, Exhibit D.

It shall be the duty of the Committee to maintain a current, up-to-date
roster of the names of Committee members to be kept on file in the offices
of the City Clerk and the Planning Department by February 15 of each year
an annual report ofaccomplishments for the past calendar year and
anticipated objectives for the coming year related to Article II, Section 1
above.

Financial contributions from the citizens of the community may be sought
for the purposes of furthering the efforts of the committee to promote
understanding and participation in the planning process. No membership
dues shall be required.

It shall be the duty of each Planning Committee member to attend an
orientation training session administered by the Planning Department.

It shall be the duty ofeach Planning Committee member to abstain from
voting on privately initiated projects in which they have a direct financial
interest.

Planning Committee Officers

The officers of the Committee shall be selected from and by the members
of the Committee. The officers shall consist of a Chairperson, Vice
Chairperson, Secretary and Treasurer, and may include such other officers
as the Committee may deem necessary. The officers of the Board shall be
selected from and by the members of the Committee at the May
Committee meeting pIecedil1g the March elections. TheIe shall be a total
of h~ 0 (2) Iegnlm Connnittee meetings after the general elections pr iOI to
the election of officers. The length of an officer's tenn shall be one
(1) year. No person may serve as an officer for more than eight
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(8) consecutive years. After a period of one year in which that person did
not serve as an officer, that person shall again be eligible to serve as an
officer.

Chairperson. The Chairperson shall be the principle office of the
Committee and shall preside over all Committee meetings and
community-wide meetings.

Vice Chairperson. In t~e absence of the Chairperson, the Vice Chairperson
shall perform all the duties and responsibilities of the principle officer.

Secretary. The Secretary shall prepare all correspondence and record and
maintain minutes of the actions of the Committee and general public as
required. The Secretary shall maintain an attendance record and provide a
report of same at each Committee meeting pursuant to Article IV,
Section 2 above, as well as such other duties as may be spelled out
elsewhere in these bylaws.

Treasurer. The Treasurer shall be responsible for receiving monies on
behalf of the Committee, properly banking them, the writing of
two-signature checks to carry out the business of the Committee and to
present regular reports at the Committee meetings on the status of the
treasury.

The Chairperson shall be the Committee's representative to the Community
Planners Committee (CPC). However, by specific action, some other
member may be selected as the official representative to CPC with the
same voting rights and privileges as the Chairperson. The Committee may
select an alternative CPC representative.


